
Unified School District 422 
Kiowa County Schools 

710 S. Main St. 
Greensburg, KS  67054 

District Office (620) 723-2145 KCHS (620) 723-2164 KCES (620) 723-2332 

Please	  complete	  this	  form	  and	  email	  it	  to	  your	  Building	  Administrator.	  	  It	  
will	  require	  building	  approval	  before	  transportation	  will	  be	  assigned.	  

TRANSPORTATION REQUEST FORM 
Name: 

Position: 

Date of Trip: 

Destination: 

Group/Activity: 

Number of Passengers: 

Departure Time: Return Time: 

Depart From: Return To: 

ADMINISTRATIVE APPROVAL 
Vehicle Assigned: 

Driver(s): 

Approved Denied 

Administrator Signature Date 

Please check this box if you are requesting transportation to attend 
a staff professional development day.  Thank you!
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